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Request for Presenters
Workforce Solutions Rural Capital Area
Workforce Solutions Rural Capital Area (WSRCA) is soliciting presenters for employment and training workshops. This Request for Presenters (RFP) is open to all interested parties and responses are accepted at all times. Both fee-based and no-cost presenters are welcome to respond.  

Workshop presentations must be delivered in stand-alone, one session formats that offer specific information and ready to use strategies for workforce center attendees. These workshops are not to be used for presenters to market their services. Presenters may leave contact information for attendees. 
Most workshops are delivered by workforce center staff and typically include topics such as:
· Resumes
· Interview Skills

· Job Search Strategies
· Financial Aid

· Networking
When other workshops are appropriate, outside presenters may be used for topics such as:
· Financial Counseling

· Entrepreneurship

· Careers in Franchising
· Labor Market Information

· Use of Social Media in Job Search
Presenters must provide their own laptop, PowerPoint presentation and handouts. In addition to meeting space, the WSRCA provides a projector and promotes the workshop on all workforce center calendars of events.  Workshops are typically one to two hours in length and vary in number of attendees depending on the location. See Attachment A for workforce center locations, average number of attendees and usual number of weekly workshops. Workforce centers are open week days from 8:00 AM to 5:00 PM.  Designated staff at each center schedule the calendar of events and coordinate with outside presenters.
Questions regarding this RFP should be directed to Sam Greenlees using the contact information below or sam.greenlees@ruralcapital.net. 
Background on WSRCA 

The Rural Capital Area Workforce Development Board, Inc. d.b.a. Workforce Solutions Rural Capital Area (WSRCA) is a volunteer body serving Bastrop, Blanco, Burnet, Caldwell, Hays, Fayette, Lee, Llano and Williamson Counties and is incorporated as a 501(C) (3) private, non-profit organization. It is the grant recipient and administrative entity for TANF/Choices, Supplemental Nutrition Assistance Program (SNAP) Employment and Training, Workforce Investment Act WIA), Trade Adjustment Act (TAA), Employment Services (ES), Veterans Employment and Training (VETS), Rapid Response and Child Care Service (CCS) programs. 
The WSRCA is a certified local workforce development board under S.B. 642, H.B. 1863 and the Workforce Investment Act. WSRCA is responsible for planning, administration and oversight of employment and training programs and oversight of child care services. The Board also determines the types and areas of training provided; how training, employment, and related services will be delivered; and the policy on procurement and selection of service providers. 

Open Submission 

There is no submission deadline. Bids may be mailed, hand delivered or emailed. No faxes, please.
Mailing Address: 

Workforce Solutions Rural Capital Area 

1001 W. Buchanan Drive, Suite #1 

Burnet, TX 78611 

ATTN: Request for Presenters
Delivery Address: 

1001 W. Buchanan Drive, Suite #1 

Burnet, TX 78611 

Email Address:
sam.greenlees@ruralcapital.net
WSRCA is not responsible for any errors of omission or otherwise on the part of the U.S. Postal Service or other carrier regarding this proof of mailing. Delivery of proposals to WSRCA is the sole responsibility of the bidder. 

Response Conditions 
1. The Board reserves the right to accept or reject any or all responses.

2. This RFP does not commit the Board to pay for any cost incurred for the development of the response. 

3. The intent of this request is to identify various “fee-based” or “no cost” presenters for employment and training workshops. The WSRCA is under no legal requirement to execute a contract from any response submitted.
4. Bidders shall not make contact with, or make offers of gratuities or favors, to any officer, employee, or member of the WSRCA or its current Workforce Center Operator. Violation of this instruction will result in immediate rejection of the response. 
5. The Board specifically reserves the right to vary the provisions set herein any time prior to selections of presenters where such variance is deemed to be in the best interest of WSRCA.
6. All responses and their accompanying attachments will become property of the WSRCA and will not be returned.
A Responsive Bid Must Include:
1. A completed Answers to Bid Questions Form (Attachment B) 
2. A signed Certification Regarding Debarment (Attachment C)
3. A signed Conflict of Interest Form (Attachment D)

4. A completed Bidders Registration Form (Attachment E)
5. Current Texas HUB must attach documentation of active HUB status
Attachment A

Workforce Center Information

Request for Presenters

	Texas Workforce Center


	Address
	Average # of Attendees

	Approx. # of Weekly Workshops
**

	Texas Workforce Center

Bastrop County
	53 Loop 150 W

Bastrop, TX


	2 to 6
	        9

	Texas Workforce Center

Burnet County
	1001 Buchanan Dr. Ste. 1

Burnet, TX


	4 to 8
	2 per month

	Texas Workforce Center

Caldwell County
	117 North Main

Lockhart, TX


	2 to 5
	2

	Texas Workforce Center of Fayette County

	811 East Travis

La Grange, Texas


	1 to 6
	1 per month

	Texas Workforce Center of Hays County

	202 South CM Allen

San Marcos, Texas
	1 to 8
	8

	Texas Workforce Center of Lee County

	234 West Austin

Giddings, Texas
	1 to 6
	1 per month

	Texas Workforce Center of Williamson County

	575 Round Rock West Dr.

Bldg. H, Ste. 240

Round Rock, Texas


	10 to 35
	        7


** Note: Most workshops are presented by workforce center staff.  

Attachment B
Questions
Request for Presenters
Directions: Complete a separate Attachment B for each workshop.
1. Contact information: 
· Name of Company:       
· Contact Person for this Bid:       
· Address:       
· Phone Number:       
· Email Address:       
· Website if Applicable:       
2. Presenters must indicate the location/s in which they wish to present and available days/hours. 

	Texas Workforce Center
	Address
	Wish to Present

Yes or No
	Days Available
	Hours Available

	Texas Workforce Center

Bastrop County
	53 Loop 150 W

Bastrop, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center

Burnet County
	1001 Buchanan Dr. Ste. 1

Burnet, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center

Caldwell County
	117 North Main

Lockhart, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center of Fayette County
	811 East Travis

La Grange, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center of Hays County
	202 South CM Allen

San Marcos, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center of Lee County
	234 West Austin

Giddings, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     

	Texas Workforce Center of Williamson County
	575 Round Rock West Dr.

Bldg. H, Ste. 240

Round Rock, Texas
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     
	     


3. Workshop Specifics 
· Topic of Workshop:       
· Length of Workshop:       
· Workshop Summary:       
· Copies of handouts or materials are not required, but may be included.  Indicate if these are attached.  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
4. Explain the cost for presentation, associated fees, and any other expense that will be included on the invoice. If the cost/fees are time limited, give the end date. 
     
5. Explain the invoice process.
     
 Attachment C
CERTIFICATION REGARDING

DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
Request for Presenters
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 20 CFR Part 98.  The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211).

(Before completing certification, read attached instructions which are an integral part of the certification)
(1)
The prospective recipients of Federal assistance funds certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2)
Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

     _____________________________________________________________

Name and Title of Authorized Representative

     _________________________________________     ________________
(Signature)











(Date)

Attachment D
Certification Regarding

Conflict of Interest

By signature of this proposal, Bidder covenants and affirms that:

(1)
no manager, employee or paid consultant of the Bidder is a member of the WSRCA’s Board of Directors or Board management staff;

(2)
no manager or paid consultant of the Bidder is a spouse to a member of the WSRCA’s Board of Directors or Board management staff;

(3)
no member of the WSRCA Board of Directors or employee of the WSRCA owns or controls more than a 10 percent in the Bidder;

(4)
no spouse of a member of the WSRCA Board of Directors or employee of the WSRCA is a manager or paid consultant of the Bidder;

(5)
no member of the WSRCA Board of Directors or employee of the WSRCA receives compensation from Bidder for lobbying activities as defined in federal laws or Chapter 305 of the Texas Government Code; and

(6)
Bidder has disclosed within the Proposal any interest, fact or circumstance which does or may present a potential conflict of interest.

Should Bidder fail to abide by the foregoing covenants and affirmations regarding conflict of interest, Bidder shall not be entitled to the recovery of any costs or expenses incurred in relation to any contract or delivery of services with the WSRCA; shall immediately refund to the WSRCA any fees or expenses that may have been paid under the contract or delivery of services; and shall further be liable for any other costs incurred or damages sustained by the WSRCA relating to that contract or delivery of services.
Name of Applicant Organization:       
Name and Title of Authorized Signatory:       
_____________________________________


_____________


Signature











Date

Attachment E
Bidder’s List Registration Form

business name:         

mailing address:         

city:         
state:         
zip:         

phone:         
current texas hub certification:
 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no


company website:         

company email:         

types of service: (check all that apply)

Direct Services

 FORMCHECKBOX 
 supplemental nutrition assistance program (snap)

 FORMCHECKBOX 
 temporary assistance to needy families/choices (tanf/choices)

 FORMCHECKBOX 
 workforce investment act (wia)

 FORMCHECKBOX 
 child care management

 FORMCHECKBOX 
 management of one-stop workforce centers

 FORMCHECKBOX 
 quality improvement for child care

 FORMCHECKBOX 
 basic education & literacy services

 FORMCHECKBOX 
 youth services

 FORMCHECKBOX 
 dislocated worker/rapid response

Other Services

 FORMCHECKBOX 
 computer services/equipment/software

 FORMCHECKBOX 
 business furniture (office)

 FORMCHECKBOX 
 technical support (for computer, lan/wan, etc.)

 FORMCHECKBOX 
 transportation services

 FORMCHECKBOX 
 office supplies

 FORMCHECKBOX 
 job readiness employability curriculum

 FORMCHECKBOX 
 office cleaning services

 FORMCHECKBOX 
 printing services

 FORMCHECKBOX 
 copiers (sales/lease)

Professional Services

 FORMCHECKBOX 
 space planning

 FORMCHECKBOX 
 utilities

 FORMCHECKBOX 
 monitoring (financial/program)

 FORMCHECKBOX 
 plan/policy development

 FORMCHECKBOX 
 marketing

 FORMCHECKBOX 
 audit

 FORMCHECKBOX 
 economic/demographic analysis

 FORMCHECKBOX 
 facilitator

 FORMCHECKBOX 
 proposal evaluator

 FORMCHECKBOX 
 staff development/training

For Services Not Listed

 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
 FORMCHECKBOX 
      
1001 W. Buchanan Drive, Suite 1�Burnet, Texas 78611�Phone: 512.244.7966� Fax: 512.244.9023 www.workforcesolutionsrca.com
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